                   RG ELECTRICAL CONTRACTING TIME SHEET		  	updated 1/04/2021
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TIME SHEET
ABN: 65 153 803 662
ACN: 153 803 662

PO BOX 493 Currumbin QLD 4223
Ph: 0457220717 Ph 0431 593 309
Email: admin@rgec.com.au License No. 74426

Employee Name:  	Title:  
Employee Number:  	Employment Status: 

Department:	Supervisor Authorisation:
Work Vehicle Registration:	Kilometres:
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Employee Signature:	Date:

Supervisor Signature:	Date:



NOTES:
· Tax Invoice originals and details are required weekly with time sheet for reimbursement
· Shift hours are calculated from the commencement of your shift, not the time you arrive prior to the shift. (unless approved overtime is organized prior with site supervisor)
· When you commence a shift, the commencement day and date of the shift is to be recorded on your time sheet.
· Timesheets and shift reports are to be submitted weekly on Thursdays
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